20™ JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: __Division Rotation and Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, Court Executive, Clerk of Court and Court
Staff

From: Ingrid S. Bakke DATE: _October 27, 2020
Chief Judge

This order replaces versions of 20" Judicial District Administrative Order 06-101 dated F ebruary 16, 2006, May
31, 2006, March 29, 2007, July 1, 2008 and December 2, 2011.

District Court Division Rotation Schedule (effective 9/1/07)
District Court Division 1, Division 12 and Division 14 will be assigned Domestic Relations cases. District Court
Division 2, Division 3 and Division 5 will be assigned Civil and Probate cases. District Court Division 4 and
Division 6 will be assigned Criminal cases. District Court Division 13 will be assigned Integrated Treatment
Court (ITC) cases, juvenile delinquency, truancy and probation violations. Emergency Mental Health hearings are
handled on a rotating basis by each division during their scheduling weeks. During District Court open weeks,
Division 13 will schedule and handle hearings. Division 13 handles Mental Health case management.

District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,
2 years in a Criminal division, 2 years in a Civil/Probate division and 1 year in the Integrated Treatment Court
division with some exceptions.

Detailed district court division assignments are posted on the 20™ Judicial District web page at:
https://www.courts.state.co.us/Courts/County/Custom.cfm?County ID=62&Page ID=85.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)
1. Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

3. Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

4. No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.






No judge shall set hearings, trials, appointments, or any personal events during trial weeks that
interfere with the scheduling judge’s ability to assign cases as necessary.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket. In some cases in which a defendant is incarcerated, special arrangements for a firm
setting may be necessary.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

10. Domestic Relations divisions shall set seven cases during each week that the judges in those

divisions are in charge of scheduling.

Scheduling Rules for the Scheduling Judge (effective 2/16/06)

L.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases

that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.






10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.
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When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

/%

Hon. Ifigrid(S. Bakke
Chief Judge
Twentieth Judicial District







20™ JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: __Division Rotation and Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, Court Executive, Clerk of Court and Court
Staff

From: Ingrid S. Bakke DATE: September 21, 2020
Chief Judge

This order replaces versions of 20" Judicial District Administrative Order 06-101 dated F ebruary 16, 2006, May
31, 2006, March 29, 2007, July 1, 2008 and December 2, 2011.

District Court Division Rotation Schedule (effective 9/1/07)

District Court Division 1, Division 12 and Division 14 will be assigned Domestic Relations cases. District Court N\h
Division 2, Division 3 and Division 5 will be assigned Civil and Probate cases. District Court Division 4 and oW 4
Division 6 will be assigned Criminal cases. District Court Division 13 will be assigned Integrated Treatment = 3% Ja
Court (ITC) cases and probation violations. Emergency Mental Health hearings are handled on a rotating basis by
M yeach division during their scheduling weeks. During District Court open weeks, Division 13 will schedule and
Y A AW handle hearings. Division 13 handles Mental Health case management.
~

XV e District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,

2 years in a Criminal division, 2 years in a Civil/Probate division and 1 year in the Integrated Treatment Court
division. wi¥Y\w Sowt T KLt Y"\" SKS

Detailed district court division assignments are posted on the 20" Judicial District web page at:
https://www.courts.state.co.us/Courts/County/Custom.cfm?County _ID=62&Page ID=85.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)
1. Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

3. Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

4. No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.






20™ JUDICIAL DISTRICT OF COLORADO

ADMINISTRATIVE ORDER 06-101
SUBJECT: __Division Rotation and Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, District Administrator, Clerk of Court and
Court Staff

From: Roxanne Bailin DATE: _December 2, 2011
Chief Judge

This order replaces versions of 20" Judicial District Administrative Order 06-101 dated F ebruary 16, 2006, May
31, 2006, March 29, 2007 and July 1, 2008.

District Court Division Rotation Schedule (effective 9/1/07 )

District Court Division 1 and Division 12 will be assigned Domestic Relations cases. District Court Division 2,
Division 3 and Division 5 will be assigned Civil cases. District Court Division 4 and Division 6 will be assigned
Criminal cases. District Court Division 13 will be assigned Integrated Treatment Court (ITC) cases and probation
violations. District Court Division 14 will be assigned juvenile, probate, foreclosures, mental health, truancy and
relinquishment cases.

District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,
2 years in a Criminal division, 3 years in a Civil division and 1 year in the Integrated Treatment Court division.

Detailed district court division assignments are posted on the 20™ Judicial District web page at:
http://www.courts.state.co.us/district/20th/20dist.htm.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)

Lo

Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

No judge shall set hearings, trials, appointments, or any personal events during trial weeks that
interfere with the scheduling judge’s ability to assign cases as necessary.
1






10.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket. In some cases in which a defendant is incarcerated, special arrangements for a firm
setting may be necessary.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Domestic Relations divisions shall set seven cases during each week that the judges in those
divisions are in charge of scheduling.

Scheduling Rules for the Scheduling Judge (effective 2/16/06)

1;

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.
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9. The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

10. The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

11. The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

12. Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

13. If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

14. The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

15. Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

16. The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

17. The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

18. The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

19. The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

20. When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

21. When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
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cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

22. Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

23. All Mental Health cases will be assigned to Division 14.

~

Hon. Roxanne Bailin

Chief Judge
Twentieth Judicial District






waddle, amy

From: bailin, roxanne
~Sent: Wednesday, December 07, 2011 6:03 PM
X waddle, amy
.ubject: Admin Order 06-101Scheduling 12-2-11
Attachments: Admin Order 06-101Scheduling 12-2-11.doc

Hi Amy: I changed this one a bit and eliminated most of No. 23 because mental
health cases are all heard in Division 14 and the order still talked about
Division 3. I missed that the first time around.






20" JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: __Division Rotation and Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court
From: Roxanne Bailin DATE: July1:2008
Chief Judge

This order replaces versions of 20™ Judicial District Administrative Order 06-101 dated February 16, 2006, May
31, 2006 and March 29, 2007.

District Court Division Rotation Schedule (effective 9/1/07)
District Court Division 1 and Division 12 will be assigned Domestic Relations cases. District Court Division 2,
Division 3 and Division 5 will be assigned Civil cases. District Court Division 4 and Division 6 will be assigned
Criminal cases. District Court Division 13, will be assigned Integrated Treatment Court (ITC) cases sl -
Proca T Vislalirme DM ICH Couct Divisian (F wil ke acal :
District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic RelatiopS division,
2 years in a Criminal division, 3 years in a Civil division and 1 year in the Integrated Treatment Court division.

*

Detailed district court division assignments are posted on the 20" Judicial District web page at: :2" 5 ¥
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Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06) ;‘5{ J 4
1.~ Each judge shall set the number of cases per week that the judges as a group decide?ﬂig%each judge &,
shall set. b

J

2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

3. Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

4. No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

5. No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.

6. No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.






7.

10.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Domestic Relations divisions shall set seven cases during each week that the judges in those
divisions are in charge of scheduling.

Scheduling Rules for the Scheduling Judge (effective 2/16/06)

l.

10.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.
The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the

matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.
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12

13.

14.

15,

16.

17.

18.

19

20.

21

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

. The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and

place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.






22. Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

23. All Mental Health cases will be assigned to Division 3. When Division 3 receives requests for
certification and/or medications hearings during the weeks when files go to a scheduling judge, the
judicial assistant assigned to Division 3 will send all such cases to the scheduling judge. The
scheduling judge will set all such cases with the County Attorney’s Office. Except in rare
circumstances, all such cases shall be set within the 10-day rule. During the week each month when
files do not go to the scheduling judge, Division 3 will attempt to hear any hearings requested,
however, the judicial assistant assigned to Division 3 shall identify other judges who can hear the
cases in the event that the judge in Division 3 cannot, so that the cases will be heard within the 10-
day rule. Other than determining whether Division 3 has room for a case on its motions docket first
Division 3 has no greater responsibility to hear Mental Health cases than any other division.

9

Roxanne Bailin

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District






20™ JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: __ Division Rotation and Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court
From: Roxanne Bailin DATE:  July 1,2008
Chief Judge

This order replaces versions of 20" Judicial District Administrative Order 06-101 dated February 16, 2006, May
31, 2006 and March 29, 2007.

District Court Division Rotation Schedule (effective 9/1/07)
District Court Division 1 and Division 12 will be assigned Domestic Relations cases. District Court Division 2,
Division 3 and Division 5 will be assigned Civil cases. District Court Division 4 and Division 6 will be assigned
Criminal cases. District Court Division 13 will be assigned Integrated Treatment Court (ITC) cases.

District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,
2 years in a Criminal division, 3 years in a Civil division and 1 year in the Integrated Treatment Court division.

Detailed district court division assignments are posted on the 20" Judicial District web page at:
http://www.courts.state.co.us/district/20th/20dist.htm.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)
1. Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

3. Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

4. No judge shall set hearings or trials during a trial week during which the judge will not be available

to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

5. No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.
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~

8.

9

Zs

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

10. Domestic Relations divisions shall set seven cases during each week that the judges in those

divisions are in charge of scheduling.

Scheduling Rules for the Scheduling Judge (effective 2/16/06)

1.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.
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12.
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14.

15,

16.

17.

18.

19.

20.
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The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

. When the scheduling judge is notified that a domestic relations or paternity case is settled, the

scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed



22.

23.

agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

All Mental Health cases will be assigned to Division 3. When Division 3 receives requests for
certification and/or medications hearings during the weeks when files go to a scheduling judge, the
judicial assistant assigned to Division 3 will send all such cases to the scheduling judge. The
scheduling judge will set all such cases with the County Attorney’s Office. Except in rare
circumstances, all such cases shall be set within the 10-day rule. During the week each month when
files do not go to the scheduling judge, Division 3 will attempt to hear any hearings requested;
however, the judicial assistant assigned to Division 3 shall identify other judges who can hear the
cases in the event that the judge in Division 3 cannot, so that the cases will be heard within the 10-
day rule. Other than determining whether Division 3 has room for a case on its motions docket first,
Division 3 has no greater responsibility to hear Mental Health cases than any other division.

"

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District
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waddle, amy

F’r&m: bailin, roxanne
Tuesday, June 17, 2008 5:07 PM
To: waddle, amy
Subject: Amendment to 6-101 Scheduling District Court Cases

Dear Amy:
I would like to add a No. 10 to the Judges Setting Cases and No. 23 to Scheduling Judges Rules.

10. Domestic Relations divisions shall set seven cases during each week that the judges in those divisions are in
charge of scheduling.

23. All Mental Health cases will be assigned to Division 3. When Division 3 receives requests for certification
and/or medications hearings during the weeks when files go to a scheduling judge, the judicial assistant
assigned to Division 3 will send all such cases to the scheduling judge. The scheduling judge will set all such
cases with the County Attorney’s Office. Except in rare circumstances, all such cases shall be set within the
10-day rule. During the week each month when files do not go to the scheduling judge, Division 3 will
attempt to hear any hearings requested; however, the judicial assistant assigned to Division 3 shall identify
other judges who can hear the cases in the event that the judge in Division 3 cannot, so that the cases will be
heard within the 10-day rule. Other than determining whether Division 3 has room for a case on its motions
docket first, Division 3 has no greater responsibility to hear Mental Health cases than any other division.

Thanks. There’s no deadline or rush on this.
_—

Judge Bailin

6/17/2008






20™ JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court
From: Roxanne Bailin DATE: _March 29,2007
Chief Judge

This order replaces versions of 20" Judicial District Administrative Order 06-101 dated February 16, 2006 and
May 31, 2006.

District Court Division Rotation Schedule (effective 9/1/07)
District Court Division 1 and Division 12 will be assigned Domestic Relations cases. District Court Division 2
Division 3 and Division 5 will be assigned Civil cases. District Court Division 4 and Division 6 will be assigned
Criminal cases. District Court Division 13 will be assigned Integrated Treatment Court (ITC) cases.

District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,
2 years in a Criminal division, 3 years in a Civil division and 1 year in the Integrated Treatment Court division.

Detailed district court division assignments are posted on the 20" Judicial District web page at:
http://www.courts.state.co.us/district/20th/20dist.htm.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)
1. Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.
2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.
3. Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.
4. No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.
5. No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.
6. No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.
7. Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
—_ case is sent to the scheduling judge.
8. Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.




C,



9.

—

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge

1.

(.
8.
9.
10.
11,
12.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.
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13.

14.

15.

16.

17.

18.

19.

20.

21,

22

If & case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District

3
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20™ JUDICIAL DISTRICT OF COLORADO

ADMINISTRATIVE ORDER 06-101
SUBJECT: __ Scheduling Cases in District Court

To:

Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court

From: Roxanne Bailin DATE: March 29, 2007

Chief Judge

This order replaces versions of 20™ Judicial District Administrative Order 06-101 dated February 16, 2006 and
May 31, 2006.

District Court Division Rotation Schedule (effective 9/1/07)

District Court Division 1 and Division 12 will be assigned Domestic Relations cases. District Court Division 2,
Division 3 and Division 5 will be assigned Civil cases. District Court Division 4 and Division 6 will be assigned
Criminal cases. District Court Division 13 will be assigned Integrated Treatment Court (ITC) cases.

District Court Rotation Schedule — Each district court division will serve 2 years in a Domestic Relations division,

2 years in a Criminal division, 3 years in a Civil division and 1 year in the Integrated Treatment Court division.

Detailed district court division assignments are posted on the 20™ Judicial District web page at:
http://www.courts.state.co.us/district/20th/20dist.htm.

Scheduling Rules for Judges Who Are Setting Cases (effective 2/16/06)

1.

2,

3.

Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.






9.

o~

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge (effective 2/16/06)

1.

10.

11.

12,

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The

scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.






13.

14.

155

16.

17.

18.

19.

20.

21.

22.

If'a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. Ifa signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

Roxanne Bailin

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District

3
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20th Judicial District

Home / District Page

Boulder County

»

Site Index | District Map | Seif Help | Research | Jury Duty | Opinions | Contact | FAQ | Home

Page 1 of 2

Phone directory for Twentieth district (pdf format)

District Judges bistrict Court judges hear civil cases in any amount,

domestic relations, criminal, juvenile, probate, and mental health cases.

County Judges County Court judges handle civil cases under $15,000,

misdemeanors, traffic infractions, felony complaints (which may be sent to district

court), restraining orders, and small claims.

Magistrates Magistrates perform judicial duties as assigned by the Chief

Judge in any or all of the following areas: criminal, civil, juvenile, domestic
relations, probate, traffic and other judicial proceedings.

District Administrator pirects and provides for the administration

of all aspects of a judicial district.

glerks Clerks of the Court are the custodians of all records processed by the

court. Records include but are not limited to court documents such as case
information, warrants, filings, pleadings, orders, writs, transcripts of judgment,
garnishments, and payments for filings, fines, bail and other monies.

Probation rrobation officers provide pre-sentencing investigation reports
and offender supervision.

Jury Information Boulder | Longmont

Please click above to display jury reporting schedule. If you have general
questions about jury service, please visit the Colorado Courts Juror Information
Center.

|Search Our Site

Advanced Search

» S 5 5 5 5

Research Request Form [Word format] [PDF format]

Transcript Request Form

Mandatory E-Filing Update

County Court Assignment Docket 2007

District Court Assignment Docket 2008

http://www.courts.state.co.us/district/20th/20dist.htm

Information for
Twentieth J.D.

Judge
Evaluations
Available
August 8, 2006

Clerk's Office
Hours:
Boulder

(303) 441-3750
8 a.m.-4 p.m.

Research Dept.
(303) 441-4860
9a.m.-4 p.m.

Longmont

(720) 564-2522
8 a.m.-Noon

1 p.m.-4:30 p.m.

Directions to
Courthouses:

Boulder

1777 6th Street
Boulder, CO
80302

Longmont
1035 Kimbark
Street
Longmont, CO
80501

Judicial

Commission

ADA
Coordinators:

Courts:
Amy Waddle
303-441-3882

4/2/2007






20th Judicial District : Page 2 of 2

. Probation:
@ County Court Assignment Docket 2008 Jack Hubbard

303-441-3716

@ Child & Family Investigators

Application to Provide CFI Services [Word format] [PDF
format]

CFI Affidavit of Compliance [Word format] [PDF format]

CFI List

Approved Parenting Seminar Providers

Domestic Violence Service Providers

Mediators and Arbitrators - Alternative Dispute
Resolution

® » 5 5

Wedding Information

About our Courts | Appellate and Trial Courts | Court Administration
Employment | Self Help Center | Judges & the Judiciary
Juror Information | Media Information | Regulation of Attorneys
State of Colorado | Search | Home

http://www.courts.state.co.us/district/20th/20dist.htm 4/2/2007
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20™ JUDICIAL DISTRICT OF COLORADO

ADMINISTRATIVE ORDER 06-101
SUBJECT: __Scheduling Cases in District Court

To:

Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court

From: Roxanne Bailin DATE: May 31, 2006

Chief Judge

This order replaces version of 20™ Judicial District Adminsitrative Order 06-101 dated February 16, 2006.

Scheduling Rules for Judges Who Are Setting Cases

1.

2.

Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case is sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge

L.

2.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

1



10.

11.

12.

13.

14.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.
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16.

17

18.

19;

20.

21

22.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

. The scheduling judge shall refer the week’s general docket to the managing court reporter on duty

that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

. When the scheduling judge is notified that a domestic relations or paternity case is settled, the

scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District






20" JUDICIAL DISTRICT OF COLORADO

ADMINISTRATIVE ORDER 06-101
SUBJECT: __ Scheduling Cases in District Court

To:

Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court

From: Roxanne Bailin DATE: May 31, 2006

Chief Judge

This order replaces version of 20" Judicial District Adminsitrative Order 06-101 dated February 16, 2006.

Scheduling Rules for Judges Who Are Setting Cases

1,

2.

Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

Every effort should be made not to set domestic relations or civil cases on the trailing docket if a
court interpreter is required.

No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

. No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s

ability to assign cases as necessary.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

Each judge shall obtain all cases set on the trailing docket and do a personal case review of each case
to determine whether outstanding motions are pending or other matter must be dealt with before the
case 1s sent to the scheduling judge.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge

1.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

1



10.

11.

12.

13,

14.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.



15,

16.

17.

18.

19.

20.

21.

22

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Every effort shall be made to avoid setting dependency and neglect cases on Thursdays and other
days when the contract attorneys are expected to be in D&N Court participating in a lengthy docket.

Roxanne Bailin

Hon. Roxanne Bailin
Chief Judge

Twentieth Judicial District






20™ JUDICIAL DISTRICT OF COLORADO
ADMINISTRATIVE ORDER 06-101
SUBJECT: Scheduling Cases in District Court

To: Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court
From: Roxanne Bailin DATE: _February 16,2006
Chief Judge

Scheduling Rules for Judges Who Are Setting Cases

1. Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

2. A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

3. No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

4. No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.

5. No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

6. Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

7. Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge

1. District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

2. During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

3. The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

4. Itis the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.






10.

11.

12.

13

14.

15.

16.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during trial weeks for
motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.






17.

18.

19.

20.

21.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

—Roxanne Baih
Chief Judge
Twentieth Judicial District






20™ JUDICIAL DISTRICT OF COLORADO

ADMINISTRATIVE ORDER 06-101
SUBJECT: __Scheduling Cases in District Court

To:

Twentieth Judicial District Judicial Officers, District Administrator, and Clerk of Court

From: Roxanne Bailin DATE: February 16, 2006

Chief Judge

Scheduling Rules for Judges Who Are Setting Cases

L

2

Each judge shall set the number of cases per week that the judges as a group decide that each judge
shall set.

A judge who knows in advance that he or she is not available to try cases for all of the days of a given
trial week shall send a proportionately smaller number of cases to be scheduled.

No judge shall set hearings or trials during a trial week during which the judge will not be available
to try cases unless the judge has conferred in advance with the other judges or unless the case is a
dependency and neglect case.

No judge shall set hearings or trials during trial weeks that interfere with the scheduling judge’s
ability to assign cases as necessary.

No judge shall promise a firm set trial or hearing date to any litigant or attorney whose case is set on
the trial docket.

Each judge shall make every effort to rule on any dispositive motions before the case is sent to the
scheduling judge.

Each judge shall keep the scheduling judge apprised of changes in case status regarding any cases
that have been sent to the scheduling judge.

Scheduling Rules for the Scheduling Judge

1.

District judges shall be assigned to schedule cases for all of the other judges on a rotating basis
according to a schedule prepared by the district administrator and approved by the chief judge.

During assigned scheduling periods, scheduling shall be the scheduling judge’s first priority although
the judge may set other matters as necessary.

The scheduling judge shall make every effort to be available during the entire week. If this is not
possible, the judge shall obtain the help of another judge to cover the scheduling tasks. The
scheduling judge may also exchange weeks with other judges.

It is the scheduling judge’s responsibility to contact the lawyers and unrepresented parties to explore
settlement.






10.

11.

12.

1.3,

14.

15

16.

The scheduling judge may set settlement conferences at his or her discretion, but such settlement
conferences shall not replace mandatory alternative dispute resolution.

Priority will be given to those cases that are given priority by statute or rule, criminal or juvenile
cases in which “speedy trial” is about to run or where there are special circumstances in the case,
criminal or juvenile cases in which the defendant is in custody, dependency and neglect cases, cases
that have been previously “bumped,” allocation of parental responsibility and parenting time cases,
and previously continued cases.

The scheduling judge shall make every effort to set cases in the division to which the case is
assigned; however, cases may be assigned to another division if necessary.

The scheduling judge shall confer with the assigned judge when motions to continue or other pre-trial
motions must be ruled upon. The scheduling judge’s staff shall be responsible for communicating the
ruling to the parties or counsel.

The scheduling judge shall not be responsible for ruling on any substantive or dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are available and the
matter is appropriate for a magistrate. Magistrates will not hear allocation of parental responsibility
or parenting time cases under ordinary circumstances.

The scheduling judge may set a hearing or trial with a county judge appointed to serve as an acting
district judge if no district judges are available and the matter is appropriate for a county judge. The
scheduling judge shall use best efforts not to set allocation of parental responsibility or parenting time
cases with county judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge, county judge, or
magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge decides to obtain the
services of a senior judge, the scheduling judge shall use best efforts through the district
administrator to obtain a senior judge rather than “bump” a case. The scheduling judge shall give as
much notice as possible to the district administrator.

The scheduling judge may provide a second setting for a particular case in a particular division in
consideration of the likelihood of settlement of the first set case and any other relevant factors.
Consideration shall be given to out-of-court experts and other witnesses.

. Judges sitting in criminal court may request two additional days per month during trial weeks for

motions. If any such judge sets aside additional days for motions, that judge will inform the
scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the judges (and
magistrates, county judges and senior judges who will be hearing cases) and all the cases to be tried
that week. All jury trials will be noted.






17.

18.

19.

20.

21.

The scheduling judge shall refer the week’s general docket to the managing court reporter on duty
that week for assignment of court reporters and electronic recording devices. The assignments shall
be placed on the week’s final general docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk of the court, to the
district administrator, and to the jury commissioner no later than Friday of the week before the week
for which the general docket has been prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of the date, time and
place for the hearing or trial. If telephone numbers are not available for some unrepresented parties,
letters shall be sent as soon as possible.

When a civil case is settled during the scheduling week, the scheduling judge shall send the parties a
notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is settled, the
scheduling judge shall require a signed agreement be filed with the court before the trial date is
vacated. If the scheduling judge is notified that the case has been settled, but a signed agreement
cannot be provided by the time the schedule is completed, the case will be set for hearing. If a signed
agreement is filed before the hearing date, whether the parties should appear in court nonetheless
shall be controlled by statutory requirements and the judge’s discretion.

Roxanne Bailin

Hon. Roxanne Bailin
Chief Judge
Twentieth Judicial District






e origm\ Srom

. . . Judse_ %\\‘\V\
Scheduling Cases in District Court

Scheduling Rules for Judges Who Are Setting Cases

1. Each judge shall set the number of cases per week that the judges as a group
decide that each judge shall set.

2. A judge who knows in advance that he or she is not available to try cases for all of
the days of a given trial week shall send a proportionately smaller number of
cases to be scheduled.

3. No judge shall set hearing or trials during a trial week during which the judge will
not be available to try cases unless the judge has conferred in advance with the
other judges or unless the case is a neglect and dependency case.

4. No judge shall set hearings or trials during trial weeks that interfere with the
scheduling judge’s ability to assign cases as necessary.

5. No judge shall promise a firm set trial or hearing date to any litigant or attorney
whose case is set on the trial docket.

6. Each judge shall make every effort to rule on any dispositive motions before the
case is sent to the scheduling judge.

7. Each judge shall keep the scheduling judge apprised of changes in case status
regarding any cases that have been sent to the scheduling judge.

Scheduling Rules for Scheduling Judge

1. District judges shall be assigned to schedule cases for all of the other judges on a
rotating basis according to a schedule prepared by the district administrator and
approved by the chief judge.

2. During assigned scheduling periods, scheduling shall be the scheduling judge’s
first priority although the judge may set other matters as necessary.

3. The scheduling judge shall make every effort to be available during the entire
week. If this is not possible, the judge shall obtain the help of another judge to
cover the scheduling tasks. The scheduling judge may also exchange weeks with
other judges.

4. It is the scheduling judge’s responsibility to contact the lawyers and
unrepresented parties to explore settlement.

5. The scheduling judge may set settlement conferences at his or her discretion, but
such settlement conferences shall not replace mandatory alternative dispute
resolution.

6. Priority will be given to those cases that are given priority by statute or rule,
criminal or juvenile cases in which “speedy trial” is about to run or where there
are special circumstances in the case, criminal or juvenile cases in which the
defendant is in custody, dependency and neglect cases, cases that have been
previously “bumped,” allocation of parental responsibility and parenting time
cases, and previously continued cases.

7. The scheduling judge shall make every effort to set cases in the division to which

the case is assigned; however, cases may be assigned to another division if
necessary.






10.

11

12.

13.

14.

15,

16.

17.

18.

19.

20.

21.

The scheduling judge shall confer with the assigned judge when motions to
continue or other pre-trial motions must be ruled upon. The scheduling judge’s
staff shall be responsible for communicating the ruling to the parties or counsel.
The scheduling judge shall not be responsible for ruling on any substantive or
dispositive motions.

The scheduling judge may set a hearing or trial with a magistrate if no judges are
available and the matter is appropriate for a magistrate. Magistrates will not hear
allocation of parental responsibility or parenting time cases under ordinary
circumstances.

. The scheduling judge may set a hearing or trial with a county judge appointed to

serve as an acting district judge if no district judges are available and the matter is
appropriate for a county judge. The scheduling judge shall use best efforts not to
set allocation of parental responsibility or parenting time cases with county
judges.

Cases shall not be “bumped” unless no district judge or appropriate senior judge,
county judge, or magistrate is available.

If a case can be appropriately heard by a senior judge and the scheduling judge
decides to obtain the services of a senior judge, the scheduling judge shall use
best efforts through the district administrator to obtain a senior judge rather than
“bump” a case. The scheduling judge shall give as much notice as possible to the
district administrator.

The scheduling judge may provide a second setting for a particular case in a
particular division in consideration of the likelihood of settlement of the first set
case and any other relevant factors. Consideration shall be given to out-of-court
experts and other witnesses.

Judges sitting in criminal court may request two additional days per month during
trial weeks for motions. If any such judge sets aside additional days for motions,
that judge will inform the scheduling judge.

The scheduling judge shall prepare a written general docket that includes all the
judges (and magistrates, county judges, and senior judges who will be hearing
cases) and all the cases to be tried that week. All jury trials will be noted.

The scheduling judge shall refer the week’s general docket to the managing court
reporter on duty that week for assignment of court reporters and electronic
recording devices. The assignments shall be placed on the week’s final general
docket.

The scheduling judge shall deliver it to the affected judicial officers, to the clerk
of the court, to the district administrator, and to the jury commissioner no later
than Friday of the week before the week for which the general docket has been
prepared.

The scheduling judge or staff shall notify each attorney or unrepresented party of
the date, time, and place for the hearing or trial. If telephone numbers are not
available for some unrepresented parties, letters shall be sent as soon as possible.
When a civil case is settled during the scheduling week, the scheduling judge
shall send the parties a notice to file settlement and dismissal documents.

When the scheduling judge is notified that a domestic relations or paternity case is
settled, the scheduling judge shall require a signed agreement be filed with the







court before the trial date is vacated. If the scheduling judge is notified that the
case has been settled, but a signed agreement cannot be provided by the time the
schedule is completed, the case will be set for hearing. If a signed agreement is
filed before the hearing date, whether the parties should appear in court
nonetheless shall be controlled by statutory requirements and the judge’s
discretion.
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(4) Information on restricted operation, closing or jury service during
inclement weather may be obtained by listening to one of the following
radio stations:

KBOL - 1490 AM (Boulder)
KBCO - 97 FM (Boulder)
KLMO - 1060 AM (Longmont)
KOA - 85 AM (Denver)

Rule 4. Fees
[No Rule]

Rule 5. Assignment of Cases

(a) Initial Assignment and Reassignment. Initial assignment of cases shall be
made by lot at the time of filing in a manner prescribed by the Chief Judge. Cases may
be reassigned to any division of the district or county court. The reassignment for cases
immediately pending hearing or trial may be accomplished through the District Court
Scheduling Judge or by agreement of the judges delivering and receiving the cases. The
permanent reassignment of cases for disqualification or other grounds shall be by the
Chief Judge of the Judicial District in a random manner, and requests for such
reassignment shall be addressed, with the file, to the Judicial Administrator.

() Poliy C ing Assisning Cases for Trial
(1) Q&mgn.IxiaL\_V.ssh- e

M. Common trial weeks shall be xmtully scheduled by the division
clerks as follows: 8 domestic relations trials and 8 civil or probate trials
in the first two weeks, 3 domestic relations and 6 civil or probate trials in
the third week in the civil divisions; and 15 criminal and juvenile trials
during three weeks in the criminal divisions. As cases are settled, new
cases are not to be set on a once-filled trial week; the vacated dates are
to be used for setting cases "bumped" from the trailing docket or, where
circumstances warrant, cases which have been continued. Only 1
"bumped” case in civil and domestic will be set on any trial week.

(In Cases which are not tried during the common trial week shall be
returned to the referring division for resetting into another common trial
week or other appropriate time.

(IIT) Cases set for trial on any common trial week shall be sent to the
scheduling judge no later than 10 days prior to the beginning of the
common trial week.

3 Submitted to Supreme Court 12/6/95
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Function of the Scheduling Judge.

(I)  Each district judge shall serve as scheduling judge once every five
months on a rotating basis. The scheduling judge shall make up the
entire district’s trial schedule for each of the three common trial weeks
during the month in which he/she serves.

(I)  Each division (referring judge) will send the files of the cases set
on the trailing docket for a particular common trial week to the schedul-
ing judge at least 10 days prior to the week at issue. Upon receiving the
files, the scheduling judge will contact counsel in each case to determine
the current posture of the case.

(IIT) If appropriate, a settlement conference will be set with the

scheduling judge during the scheduling week. In unusual circumstances,
a settlement conference may be set prior to the scheduling week, but only
after consultation between the scheduling judge and the referring judge.

(IV) After the scheduling judge determines which of the cases will not
settle or be continued on a motion by someone other than the court,
he/she shall set the cases for trial in accordance with the priorities set
forth below. Counsel will be notified of the schedule as soon as it has
been completed. All settings shall be for specific time and place,
although a particular case may be a second setting (see paragraph (3) (II)
(A) in the following section).

Cases which are not tried during the common trial week shall be
returned to the referring division for resetting into another common trial
week or other appropriate time.

Priority for Scheduling Trial
(I)  All cases are set for trial on a "trailing docket", that is, several cases
are set for trial during a specific week. During the week prior to trial, the

scheduling judge determines the status of all cases set for trial in the
following week.
(lf) " The scheduling judge shall be ultimately responsible for establishing
the guidelines governing priority of trials to be set. This discretion should
be exercised in the following priority:

(A)  When priority is required by statute or rule.

(B)  Criminal cases in which "speedy trial” is about to run and
no waiver of that right has been made by the defendant.

(C)  Criminal cases in which the defendant is in custody.

4 Submitted to Supreme Court 12/6/95
Approved by Supreme Court 6/11/96



(D)  Custody cases and dispositions in dependency and neglect
matters.

(E)  Cases which have been previously "bumped".

(F)  Cases whose trial dates have been previously continued by
the court or by stipulation of counsel.

(G) Cases with the earliest filing dates (the oldest cases should
have priority over more recently filed cases except when the latter
have been previously "bumped"” or continued).

(H) The scheduling judge should make an effort to set cases in
the division to which the case is assigned, but the cases may be
assigned to another division, if available.

(I) In the discretion of the scheduling judge, a second setting
may be made for a specific day in a particular division, but trailing
the first set case. Factors for consideration of double setting cases
are, (i) length of trial, (ii) the needs of out-of-state or expert
witnesses, (iii) the likelihood of settlement of the first set case and
the second set case, (iv) jury or non-jury trials and amy other
relevant factors.

4) i i eduling Ju

The referring judge may retain a file when ruling on motions
during the 10 days prior to trial. The scheduling judge is not responsible for
ruling on pending motions, except motions to continue filed during the week
prior to trial. The scheduling judge has the authority to deny all requests for
continuances and when ‘granting such a motion; the: scheduling judge shall
contact the referring judge to determine if a' continuance is appropriate.
Motions to Continue shall be made only in writing. -

(5)  Other Scheduling Procedures.

(T~ A judge who is not available to try cases during a given trial week
will not refer cases to the scheduling judge. The cases set during that
week are to be "bumped” and reset in the division to which it is assigned.

(II) During common trial weeks no other matters shall be scheduled
for hearing. All judges in the common trial weeks shall be available for
assignment of cases by the scheduling judge.

Submitted to Supreme Court 12/6/95
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() The final trial schiedule shall be delivered to the trial divisions
no later than Friday afterncon, prior to the Monday of the common trial
week. The scheduling judge shall prepare a master trial docket indicating
the courtrooms assigned to each judge, the time allowed for each trial,
jury or court trial, and the action number.

The final scheduling of cases should be conveyed to all counsel no
later than Friday morning prior to the common trial week.

\

‘Rule 6. Magjstrates

Magistrates may be appointed pursuant to C.RS. 13-5-201 and Supreme Court
Directive. Magistrates shall ‘have such powers and duties as are assigned to them as
prescribed by the "Colorado Rules for Magistrates.™

Rule 7. Law Library

The law library is primarily for the use of ‘the court and attorneys as officers of the
court. Books, pamphlets and other materials may be withdrawn only for use in the building
with the permission of the librarian. A record of each book, pamphlet or other item
withdrawn shall be registered with the librarian and replaced by the attorney using it before
leaving the building. The public may be permitted reasonable use of the law library, but
shall not remove books, pamphlets or other materials for any purpose.

Rule 8. Court Files

No part of the files of the court shall be taken from the office or custody of the clerk,
except upon order of court. No order for withdrawal of all or part of the court file shall be
granted-except for good cause shown, A signed receipt, specifying what has been withdrawn
shall be given to the clerk by, the party withdrawing any part of a court file.

Rule 9. Firestms and Weapons

W

[No Rule]

Rule 10. Distribution of Minute Orders

(a) Divisions of the Twentieth Judicial District will not forward copies of Minute
Orders in the following circumstances:

(1) Where the order is the result of a hearing in open court at which all
attorneys of record were present.

/6/95
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Twentieth Judicial District of Colorado

P.O. Box 4249
Boulder, Colorado 80306-4249

July 16, 1990
Joseph J. Bellipanni
TO: ALL DISTRICT JUDGES Chief District Judge

A judge who is not available to try cases for all of the
days of a given trial week shall send a proportionately
smaller number of cases to be scheduled.

No judge is to set any matter$ during a trial week which
interferes with the scheduling judge's ability to assign
cases as necessary.

During assigned scheduling periods, "scheduling' is to be
the judge's first priority, although the judge may set other
matters for hearing if necessary.

[pf scheduling so that no additional court reporter is necessa

The judge should try to set those matters for the first week ‘t]

ry.
The scheduling judge must be available for '"'scheduling' during
the entire week.

It is the scheduling judge's responsibility to contact the
lawyers and fully explore settlement.

The scheduling judge is to make every effort to allocate
sufficient time for each matter.

All Motions which were filed in timely matter must have been ruled
upon by the sending judge before the file is sent for scheduling.

No cases are to be '"bumped" until all of the following have been
utilized.

1. Obtaining a visiting district judge.

2. Utilizing the district court referee to hear matters if the
parties consent.

3. Assigning a county judge to hear the matterv.
4. Second setting the case to see if other options will become
available (including the resolution of district court or

county court trials on the day set for trial).

The District Administrator is responsible for coordination of
visiting judges and available courtrooms.

JJB:kt



