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	DOMESTIC RELATIONS CASE MANAGEMENT ORDER




IT IS THE ORDER OF THIS COURT that the following Domestic Relations Case Management Order reflects the procedures to be followed in domestic relations cases in the 12th Judicial District.

Definitions

Colorado Rules of Civil Procedure (C.R.C.P.) 16.2 outlines the procedures that are followed and
information that is required to be shared between parties in domestic relations cases.

Colorado Revised Statute (C.R.S.) Title 14 outlines the law that is followed in all domestic 
relations cases. 

Petitioner: the person who is starting the case or files the petition.

Co-Petition: both parties have signed the petition and are filing the case together. 

Respondent: the party that the petition is filed against.

Service: formal delivery of legal documents to the opposing party. 

Dissolution of Marriage: divorce

Allocation of Parental Responsibility:  custody 

Pro-se: a party that represents themselves. 

Beginning a New Case

A new domestic relations case is opened when a Petition and a Case Information Sheet are filed with the Clerk of Court in the county where you live. This is done either by both parties (a Co-Petition) or by one party (the Petitioner). 
For more information about the court process see the Guide to Divorce or Legal Separation (JDF 1010) for dissolutions or the Guide to Parental Responsibility (custody) (JDF 1030) for child custody matters.

See below for easy access to all required court forms.

Co-Petition:

· [image: ]Service is not needed.
· Contact the Family Court Facilitator right away to schedule your Case Management Conference.

[bookmark: _Hlk95387923]Petitioner:

· [image: ]In addition to the Petition and the Case Information Sheet, the Petitioner must also file a Summons (JDF 1012-for a dissolution; JDF 1032-for allocation of parental responsibilities).
· If you don’t file a Petition together, you must have the other party served by:
1) The other party can agree to accept the court papers and complete a Waiver of Service (JDF 1013-for a dissolution; JDF 1033-for allocation of parental responsibilities).
2) Have the other party personally served by the sheriff, a professional process server, or an adult who is not involved in the case and knows how to serve documents. A Return of Service (JDF 1014-for a dissolution; JDF 1034-for allocation of parental responsibilities) must be filed within seven (7) days of service.
3) If you’ve made several unsuccessful attempts to serve the other party, you can request to have them served by publication. A Motion for Publication (JDF 1301) can be filed to make that request along with a Proposed Order (see attached instructions for Proposed Orders). 
4) See JDF 1099 for more information on how to serve the other party.
· After the other party is served, schedule a Case Management Conference with the Family Court Facilitator.

[bookmark: _Hlk95387931]Respondent:
[image: ]
· If you have been served with a Petition, a Response (JDF 1015-for a dissolution; JDF 1035-for allocation of parental responsibilities) must be filed within twenty-one (21) days of service. There is a filing fee, but a Motion to Waive the filing fee (JDF 205) can be filed if you meet low-income guidelines.
· Schedule and attend facilitation with Family Court Facilitator.
Modifying Existing Orders

Either party can file a motion to modify existing orders. You do not have to be the Petitioner or the person who started the original case.
 
Party Requesting the Modification:
 
· [image: ]Provide the other party with a copy of the Motion and fill out the Certificate of Service at the bottom. 
· File the Motion with the Court along with a Proposed Order (see attached instruction for proposed orders). There is a filing fee, but a Motion to Waive the filing fee (JDF 205) can be filed if you meet low-income guidelines.
· Schedule and attend facilitation with Family Court Facilitator.

Party Responding to the Modification : 

· [image: ]A Response to the motion must be filed within 21 days of notice. The filing fee, but a Motion to Waive Fees (JDF 205) can be filed if you meet low-income guidelines.
· Schedule and attend facilitation with Family Court Facilitator Kaylene Guymon.

Important Things to Know
		 
[image: ]The parties and their lawyers (if any) are required to attend a Case Management Conference with the Family Court Facilitator for new cases as well as modifications. Please call Kaylene Guymon to schedule. Also, please let Ms. Guymon know of any active protection orders (aka restraining orders). 

Attending the Case Management Conference is not a violation of the civil or criminal protection order; however, the parties must meet with the Facilitator in separate rooms if there is a protection order. 


[image: ]  Parties without a lawyer can contact Lisa Mizell, the Self-Help Coordinator, if
  you have questions or need help with any of the court forms and process. Call for
  an appointment. 






Contacts

     Lisa Mizell	Kaylene Guymon
Self-Represented Litigant Coordinator	Family Court Facilitator
719-589-7621					 		    719-589-7603
  caitlin.mizell@judicial.state.co.us                   	            kaylene.guymon@judicial.state.co.us

Kaitlin McCoy
Domestic Relations Judicial Assistant
719-589-7622
kaitlin.mccoy@judicial.state.co.us
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To obtain court forms scan the code below with your smart phone. Forms can also be obtained through the court clerk’s office, or by visiting our website at https://www.coloradojudicial.gov/self-help-forms
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Frequently Asked Questions

For frequently asked questions scan the code below with a smart phone, or go to our website at: https://www.coloradojudicial.gov/topic/154/case-process?topic=154&wrapped=true for case process.
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