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How to Add Content and Join a Virtual
Courtroom

1 Navigate to
https://live-colorado-judicial-branch.pantheonsite.io/admin/content

2 Click "Add content"
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3 Click "Virtual Courtroom"

4 Click here.
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5 Click the "County" field.

6 Type "adams"
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7 Click "Adams County"

8 Click the "Judicial Officer" field.



Made with Scribe - https://scribehow.com 5

9 Switch to tab "Virtual_Court Rooms - Google Sheets"

10 Copy the Judicial officer name from column H
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11 Click "Ashley Ratliff" - If the judicial office is not found - try just entering the last
name if still not found then in a new tab create the Contact for the Judicial officer
based on their details from the legacy site.

12 Click the "URL" field.
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13 Click here.

14 Click here.
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15 Click here.

16 Press cmd + v
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17 Click the "Link text" field.

18 Type "Join Virtual Courtroom"
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19 Click the "Meeting Codes" field.

20 Click here.
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21 Press cmd + c

22 Press cmd + v

23 Click the "Location" field.

24 Type "ada"
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25 Click "Adams County Justice Center"

26 Click the "D1" field. Find the courtroom from column C in the Google sheet
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27 Click this button.


