
Made with Scribe - https://scribehow.com 1

How to Add / Edit a Judge Opportunity

1 Navigate to https://test-colorado-judicial-branch.pantheonsite.io/careers/judge
-opportunities

2 To add a Judge opportunity - Click "Content"
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3 Click "Add content"

4 Click "Judge Opportunity"
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5 Complete the required fields.

6 Workflow - Judge Opportunities have a build in workflow. When the opportunity is
created on the Title, Date, Deadline and Judge Opportunity file are completed.
When published the opportunity will be displayed on this page.https://test-colora
do-judicial-branch.pantheonsite.io/careers/judge-opportunities. Over time as the
opportunity deadline passes then the additional media fields will be completed for
the Nominees and the announcement. Once these are completed the opportunity
will be removed from the judge-opportunity page and automatically displayed on
the Judge appointments page https://test-colorado-judicial-branch.pantheonsite.i
o/media/judge-appointments?topic=76&wrapped=true
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7 To edit a Judge Opportunity - Click "Content"

8 Click this dropdown and select judge opportunity
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9 Find the appropriate opportunity and Click "Edit"

10 Click the "Title" field to edit the title field
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11 Click the "Date" field to edit the date

12 Click the "Application Deadline" field to edit the deadline date.
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13 Click here.

14 Click here to add the opportunity media. If only this field is completed then the
opportunity will be displayed on the Judge Opportunity page.
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15 Once there are nominees - then add the list file here.

16 Add the announcement here.
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17 Click this button.


