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How to Add/Edit Chief Judge Orders and
Directives

1 Navigate to https://test-colorado-judicial-branch.pantheonsite.io/

2 To add a new Chief Judge Order or Directive - Click "Content"
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3 Click "Add content"

4 Click "Chief Judge Orders And Directives"
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5 Complete the fields.

6 To edit a check Judge Order or Directive - Click "Content"
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7 Click this dropdown to filter by Chief Judge Order or Directive.

8 Click this button.
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9 Find the Order or Directive and select Edit.

10 Click the "Title" field to change to the title.
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11 Click the "Order Number" field to add or change the Order Number.

12 Click this dropdown to specify Order or Directive.
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13 Add the county or counties the order or directive covers.

14 Click the "Date" field to add or change the date.
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15 Click here to add media (file) to the order. Only one file is allowed.

16 Click this button.


