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Adding a Case of Interest

1 Navigate to live-colorado-judicial-branch.pantheonsite.io/c...

2 Click "Content"

https://scribehow.com
https://live-colorado-judicial-branch.pantheonsite.io/cases-interest?topic=11&wrapped=true
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3 Click "Add content"

4 Click "Case of Interest"
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5 Click the "Title" field.

6 Copy the case title from the existing Colorado Judicial site
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7 Start to type the name of the County the case is associated with.

8 Click "Arapahoe County"
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9 Add the case number from the existing Colorado site

10 Click this dropdown and select county court
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11 Click the "Date" field.

12 Click the "Date" field.
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13 If there is any text on the existing Colorado site add it here

14 Add media files here - This is set up to accept the case where a file can have
supporting files. If there isn't a need for supporting files then only use the media
with Child field.
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15 Click the "Add file" field.

16 Click the "Date" field. This should be the same date as above
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17 Click "Save"

18 Click "Insert selected"
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19 Click save.


