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Court Security Grant - AmpliFund Instructions 
Reviewing and Approving the Application 

 
 

 
You will receive an email from the County inviting you to collaborate on their grant application. Click the green Set Up 

Your New Applicant Portal Login link in the email. 
 

 
 
 
 
 
 

On the Create New Account screen, you will be asked for your information and be required to create a password. Fields 

with an * are required. 
 

 

Click Register  
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Next, you will be asked to agree to AmpliFund’s Terms and Conditions. Click the Accept button on the bottom to 
continue. 
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Click on the application name in green. 
 

 
 
 
 

Next, navigate to the Application Forms using the green circles at the top of the screen 
 

 

 
 
 

 
On the Application Forms screen, click on the Court Security Emergency Grant Application forms to review the information 
on the application. 
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Click on the Budget circle and review that information. 
 

 
 

If you are reviewing and approving the application on behalf of someone else, you can download the application 
information and provide that to the authorized person to review. To do that, click on the Submit circle at the top of the 
screen, then click the Review button. 

 
 

This downloads a zip file to the Downloads folder on your computer. Double-click on the zip file from the bottom left corner 
of your screen. 

 
 
 
 
 

Email the 2 files that were downloaded to the person you are approving on behalf of and ask them to respond to the email 
with their approval. 
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When you are ready to approve the application, navigate back to the Application Forms using the circle at the 
top of the page. 

 

 
 

Click on the approval form for your role. Complete the fields on the form and click Mark As Complete at the 
bottom of the page. 

 

 


