
EVICTION E-FILING PROCESS 
If Requesting a Fee Waiver 

 
Fee Waiver forms & instructions: https://www.courts.state.co.us/Forms/Forms_List.cfm?Form_Type_ID=176 

 
 

If your case is in Denver County only – https://www.denvercountycourt.org/eviction-cases-fed/ 

 
 

For all other counties in Colorado select the video EVICTION PROCESS REQUEST A FEE WAIVER 
 

 

 
Here’s the link to create a Colorado Courts E-Filing Account (CCE) or log-in to your existing CCE account. 

https://www.jbits.courts.state.co.us/efiling/web/login.htm 

 

https://www.courts.state.co.us/Forms/Forms_List.cfm?Form_Type_ID=176
https://www.denvercountycourt.org/eviction-cases-fed/
https://www.jbits.courts.state.co.us/efiling/web/login.htm


Click on Filing then File into Existing Eviction OR File into Existing Eviction 
 

Click on the case to confirm it’s the right one. 3) Once you have the right one – click on File 

 

 
 

 
If you agree to all 4 statements – click on I AGREE to continue. 

 

 

 
If you know your case number – select the court location and enter your case number. 
If you don’t know your case number – 1) enter the county and your name EXACTLY like it is on the 
Complaint that you received. Multiple cases may appear. 2) If you’re not sure which one to choose –look 
for the one with the parties listed EXACTLY like what is on your complaint and the same Filing Date. 



This information will be on your Complaint. 
 

 
 
 

You will need to “Opt in” to your case by agreeing to the conditions. This information will automatically 

be entered into CCE. No separate form is required. 
 

You can view your “Opt In” document by clicking on the link next to Notice of Electronic Filing Opt In. 
 

You will upload your Answer and your Fee Waiver form (JDF 205 or JDF 209) and any other documents 
here. 

 



Be sure and follow these requirements. 
 

 

Case Caption MUST be completed 
on EVERY court form. 

 
 

If a Certificate of Service is 
required – it MUST be 
completed. 

 

 
 

Sign everywhere a signature is 
required. 

 

 

 
 
 

If the other party has a CCE (e-filing) account, they will be served electronically. If the other party does 

not have a CCE account, you have the option to 1) Serve them yourself. Do not check the box. Or 2) have 

the CCE system do it for you by USPS. Check the box. The postage fees for this process are not waivable. 

You will have to pay for them if you choose CCE to serve the other party by the US Postal Service. Do not 

check the US Mail Recipient box if you are going to Serve the other party. 

Information on Service can be found here. 
 

https://www.courts.state.co.us/Self_Help/serviceofprocess.cfm?Subcategory_ID=2 
 

 

https://www.courts.state.co.us/Self_Help/serviceofprocess.cfm?Subcategory_ID=2
https://www.courts.state.co.us/Self_Help/serviceofprocess.cfm?Subcategory_ID=2


Take a few minutes to review your documents by clicking on each link to make sure everything is 
 

complete. Once that’s done – click on Submit Filing. The fees are pending a Fee Waiver request approval 

or denial from the court. 
 

 

 
You will receive a notice telling you your filing has been submitted to the court. 

 


