Billing for Representation of Client with Multiple Cases



Attachment B, Section I, Paragraph 5 of Chief Justice Directive 04-05, provides the following guidance when an appointee represents the same party in multiple cases:  

a. When billing for multiple cases in representation of the same client (i.e., companion cases), the appointee should work with the State Court Administrator’s Office to ensure the appointments are designated as “concurrent” for billing purposes. 

b.  Appointees must use the “Concurrent Appointment Notification” form, which is available from the State Court Administrator’s Office upon request. This applies to situations in which activity occurs simultaneously in the representation of the party across multiple cases and allows for the activity to be billed once via a “master” case. (Example: Appointee attends a single court hearing during which more than one of the client’s cases is discussed.) 

c. Cases in which the appointee’s activity does not overlap multiple cases should not be billed concurrently and should instead be billed by submitting separate invoices for each respective case.






	Concurrent Appointment Notification Form

	 
	
	 

	Return completed form via email to: CACPayments@judicial.state.co.us

	
	
	

	 
	
	 

	For all of your appointments from the same location AND for the same party AND for 

	which activity is occurring at the same time (e.g., hearings, client visits), the appointments

	must be set up as concurrent in the CAC system. Use the “Concurrent Appointment

	Notification” form and submit as directed above.

	
	
	 

	 
	
	 

	Attorney name
	 
	 

	Attorney bar #
	 
	 

	 
	
	 

	 
	
	 

	MASTER CASE
	case number
	 

	 
	appointment date
	 

	 
	location
	 

	 
	district
	 

	 
	party name
	 

	 
	
	 

	 
	
	 

	 SUBSIDIARY CASE #1
	case number
	 

	 
	appointment date
	 

	 
	location
	 

	 
	district
	 

	 
	party name
	 

	
	
	 

	 
	
	 

	 SUBSIDIARY CASE #2
	case number
	 

	 
	appointment date
	 

	 
	location
	 

	 
	district
	 

	 
	party name
	 

	 
	
	 

	 SUBSIDIARY CASE #3
	case number
	 

	 
	appointment date
	 

	 
	location
	 

	 
	district
	 

	 
	party name
	 

	 
	
	 

	 SUBSIDIARY CASE #4
	case number
	 

	 
	appointment date
	 

	 
	location
	 

	 
	district
	 

	 
	party name
	 

	 
	
	 

	 (add more subsidiary cases as needed)
	 



